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RULES  AND  REGULATIONS 

FOR  THE  GOVERNMENT  OF 

THE  MOUNT  SINAI  HOSPITAL 

OF  THE 

CITY  OF  NEW  YORK. 


THE  MEDICAL  BOARD. 

1.  The  Medical  Board  shall  consist  of  two 
Consulting  Physicians,  two  Consulting  Sur- 
geons, four  Attending  Physicians,  two  Attend- 
ing Surgeons,  one  Attending  Dermatologist, 
one  Attending  Neurologist,  one  Ophthalmic 
and  Aural  Surgeon,  one  Gynecologist,  one 
Genito-urinary  Surgeon,  and  one  Physician 
for  Diseases  of  Children,  who  shall  hold  office 
during  the  pleasure  of  the  Board  of  Directors. 
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2.  The  Medical  Board  shall  hold  bi-monthly 
meetings  from  November  to  May,  inclusive,  at 
the  Hospital.  These  meetings  shall  be  held  on 
the  second  Tuesday  of  the  month  in  the  even- 
ing. A  majority  of  the  Board  shall  constitute 
a  quorum.  At  its  first  regular  meeting  in 
January,  it  shall  elect  a  President,  a  Vice- 
President,  a  Secretary,  and  a  Committee  on 
Conference  and  Medical  Matters.  The  Presi- 
dent shall  then  appoint  Committees  (of  three 
members  each)  on  Examination,  on  Dispensary, 
on  Library,  on  Nurses,  and  a  Committee  of  one 
on  Medical  Publications.  The  names  of  those 
elected  and  appointed  shall  be  reported  by  the 
Secretary  of  the  Medical  Board  to  the  Board  of 
Directors  of  the  Hospital. 

3.  The  Committee  on  Conference  and  Medi- 
cal Matters  shall  be  composed  of  five  members 
— the  President  ex  officio,  and  four  members 
of  the  Medical  Board  on  the  active  staff,  one 
representing  the  surgical,  one  the  medical,  and 
two  the  special  services  of  the  Hospital. 

The  Committee  on  Conference  and  Medical 
Matters  shall  also  constitute  the  Executive 
Committee  of  the  Medical  Board,  and  shall 
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organize  immediately  after  the  annual  meeting 
by  electing  a  chairman.  The  Chairman  of  the 
Executive  Committee  shall  be  clothed  with 
authority  to  decide  all  matters  relating  to  the 
medical  service  requiring  immediate  action, 
subject,  however,  to  the  approval  of  the  Com- 
mittee and  of  the  Medical  Board  at  the  subse- 
quent meeting. 

4.  The  Committee  on  Examination  shall  ex- 
amine all  applicants  for  appointment  on  the 
House  Staff,  and  shall,  through  the  Medical 
Board,  report  to  the  Board  of  Directors  the 
names  of  those  who,  in  competitive  examina- 
tion, proved  best  qualified  for  appointment; 
the  marks  of  each  applicant  for  appointment 
on  the  House  Staff  shall  be  submitted  in  such 
report.  They  shall  also  examine  applicants 
for  the  positions  of  Apothecary  and  Assistant 
Apothecaries,  and  report  to  the  Board  of  Direc- 
tors as  to  their  competency  for  such  positions. 
No  person  shall  be  appointed  to  either  of  these 
positions  who  is  not  a  graduate  and  licentiate 
of  a  college  of  pharmacy. 

5.  The  Medical  Board  shall  make  recommen- 
dations for  promotion  on  the  House  Staff,  to  the 
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Board  of  Directors,  and  shall  also  "promptly  in- 
form that  Board  when  a  member  of  the  House 
Staff  is  not  sufficiently  proficient  in  the  duties 
of  his  position  to  justify  his  promotion. 

G.  The  Dispensary  Committee  shall  visit  the 
dispensary  every  week,  and  report  on  matters 
which  may  require  attention,  either  to  the  Chair- 
man of  the  Committee  on  Dispensary  of  the 
Board  of  Directors,  or  to  the  Board  of  Directors. 

7.  The  Committee  on  Library  shall  have 
charge  of  all  books  and  pamphlets,  and  of  the 
selection  of  literary  and  scientific  publications 
for  the  Hospital. 

8.  The  Committee  on  Nurses  shall  superintend 
the  examination  of  the  nurses  before  they  enter 
the  school,  the  arrangement  of  the  course  of  in- 
struction, in  conjunction  with  the  officers  of  the 
school,  the  examination  as  to  their  fitness  for 
graduation,  and  make  provision  for  the  medical 
care  and  treatment  of  the  nurses  while  in  the 
Home. 

9.  Special  meetings  of  the  Medical  Board 
may  be  called  at  any  time  by  its  President  or 
by  the  President  of  the  Hospital,  and  shall  also 
be  called  by  the  President  of  the  Medical  Board, 
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upon  the  winun  itqit:-t  oi  tbiee  HAmhtis  <  f 
that  Board. 

10.  The  Medical  Board  shall  keep  the  Board 
of  Directors  fully  advised  upon  all  matters  per- 
taining to  the  sanitary  conditions  of  the  Hos- 
pital. 

11.  The  President  and  Vice-President  of  the 
Hospital,  and  three  Directors  appointed  by  the 
President  of  the  Hospital,  shall  form  a  Stand 
iDg  Committee  which,  in  conjunction  with  a 
Committee  of  five  from  the  members  of 
the  Medical  Board,  shall  constitute  a  Confer- 
ence Committee.  This  Conference  Commit 
tee  shall  meet  in  the  Hospital  at  the  call  of 
the  President  of  the  Hospital  i  >r  of  the  Presi- 
dent of  the  Medical  Board,  and  at  its  meetings 
shall  consider  the  character  and  professional 
qualifications  of  all  applicants  referred  to  it. 
to  fill  vacancies  on  the  Attending  Staff.  The 
names  of  those  properly  qualified  shall  be  sub- 
mitted in  alphabetical  order  to  the  Board  of 
Directors,  who  shall  therefrom  make  a  final 
selection. 

12.  A  majority  of  the  Conference  Committee 
shall  constitute  a  quorum. 
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13.  The  same  Committee  shall  constitute  a 
Committee  on  Medical  Matters,  to  which  the 
Board  of  Directors  shall  refer  all  medical 
matters  affecting  the  interests  of  the  Hospital; 
it  shall  report  its  recommendations  on  such 
matters  to  the  Board  of  Directors  for  final 
action. 

ATTENDING  PHYSICIANS  AND 
SUKGEONS. 

1.  The  Hospital  shall  be  divided  into  Medi- 
cal, Surgical,  Gynecological,  Genito-urinary, 
Ophthalmic  and  Aural,  Dermatological,  Neuro- 
logical and  Children's  Departments. 

2.  Applications  to  fill  declared  vacancies  on 
the  Attending  Staff  shall  be  made  to  the  Board 
of  Directors,  whose  Secretary  shall  then  send 
the  names  of  all  applicants  to  the  Medical 
Board,  which  shall  refer  the  same  to  the  Con- 
ference Committee. 

3.  The  Attending  Physicians  and  Surgeons 
shall  direct  the  mode  of  treatment  of  the  pa- 
tients. They  shall  give  the  necessary  orders 
and  instructions  to  the  House  Staff,  exercise 
a  supervision  over  the  service  in  the  wards, 
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including  the  diet  for  the  patients,  and  shall 
report  to  the  Executive  Committee  as  often  as 
necessary,  or  when  requested  to  do  so. 

4.  Attending  Physicians  and  Surgeons  on  duty 
shall  visit  the  Hospital  patients  daily  except 
when  prevented  by  unavoidable  absence-  In 
such  cases  the  Adjunct  shall  be  promptly  notified 
by  the  absentee  to  take  charge  of  the  service. 

5.  When  an  absence  of  one  week  or  more  is 
contemplated  by  an  Attending,  written  notice 
shall  be  given  by  him  to  the  President  of  the 
Hospital,  who  shall  then  assign  one  of  the  Ad- 
juncts to  take  charge  of  the  service. 

6.  During  the  absence  of  the  Attending  Sur- 
geon the  two  Adjuncts  of  that  division  shall 
be  in  charge,  as  provided  for  in  rules  of  the  Ad- 
junct Surgeons.  5 

7.  Patients  shall  be  visited  by  the  Attending 
in  charge  on  his  first  call  at  the  Hospital  after 
their  admission. 

8.  Attending  Physicians  and  Surgeons  shall 
not  admit  patients  (except  emergency  cases) 
without  the  approval  of  either  the  President, 
the  Executive  Committee,  or  the  Examining 
Physician. 
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9.  Attending  Physicians  or  Surgeons  shall 
not  be  permitted  to  receive  a  fee  or  pecuniary 
compensation  from  ward  patients  in  the  Hospi- 
tal. This  rule  is  not  intended  to  apply  to  pa- 
tients occupying  private  rooms,  rules  for  which 
are  provided  under  the  head  of  ' '  Private  Pa- 
tients." 

10.  Attending  Physicians  and  Surgeons  shall 
transfer  neurological  and  dermatological  cases 
in  their  service  to  the  Attending  Neurologist 
and  Dermatologist  respectively. 

11.  Attending  Physicians  and  Surgeons  shall 
follow  cases  transferred  from  their  respective 
wards  to  the  Isolation  House;  when  this  is  not 
practicable  they  shall  notify  the  Adjunct  of 
their  department  to  do  so. 

12.  Patients  who  have  been  transferred  from 
the  Surgical  service  to  the  Isolation  Wards  on 
account  of  the  development  of  erysipelas  shall 
continue  to  be  treated  under  the  direction  of 
the  surgeon  attending  the  patient  before  his 
transfer. 

13.  Patients  who  have  been  isolated  on  ac- 
count of  the  development  of  contagious  diseases 
other  than  erysipelas  shall  be  treated  under  the 
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direction  of  one  of  the  Attending  Physicians 
for  such  contagious  disease. 

14.  At  the  request  of  an  Attending  Physi- 
cian, one  of  the  Attending  Surgeons  shall  di- 
rect the  surgical  treatment  of  isolated  patients. 

ADJUNCT  PHYSICIANS  AND 
SURGEONS. 

1.  The  Hospital  shall  be  provided  with  Ad- 
juncts as  follows:  Two  physicians,  four  sur- 
geons, two  ophthalmic  and  aural  surgeons,  one 
gynecologist,  one  dermatologist,  one  neurolo- 
gist, and  one  physician  for  diseases  of  children. 

2.  Appointments  of  Adjuncts  shall  be  made 
by  the  Board  of  Directors  for  a  term  of  two 
years,  beginning  May  1st,  in  the  same  manner 
as  provided  for  in  Rule  1 1  on  Medical  Board  for 
the  filling  of  vacancies  on  the  Attending  Staff. 

3.  The  Adjuncts  for  the  Medical  and  Special 
Departments  when  on  service  shall  perform  the 
duties  of  the  Attending,  subject  to  the  rules  of 
the  Hospital,  and  shall  be  invested  with  the 
rights,  powers,  and  privileges  of  the  Attending. 

4.  The  Adjuncts  for  the  General  Surgical 
Departments  shall  serve  continuously  with  the 
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Attending.  It  shall  be  their  duty  to  be  present 
at  stated  operative  clinics,  make  rounds  in  the 
wards  when  required,  supervise  the  surgical 
histories  and  perform  major  operations  as- 
signed to  them  by  the  Attending  Surgeons,  as 
provided  for  in  Rules  6  and  7. 

5.  The  Adjuncts  may  send  their  private  pa- 
tients to,  and  treat  them  in  the  Hospital,  subject 
to  the  rules  provided  for  those  sent  by  the 
Attending  Staff. 

6.  It  shall  be  the  duty  of  one  of  the  Adjunct 
Attending  Surgeons  in  each  service  to  be  pres- 
ent at  operations  on  the  regular  operating  days, 
for  the  purpose  of  assisting  at  operations  or 
performing  such  other  duties  as  may  be  as- 
signed to  him  by  the  Attending  Surgeon. 

7.  It  shall  be  the  duty  of  the  other  Adjunct 
in  each  service  to  make  a  daily  visit  to  each 
patient,  to  perform  such  ward  work  as  the  At- 
tending Surgeon  may  require  of  him,  and.  at 
the  request  of  his  Attending,  to  operate  upon 
or  otherwise  treat  patients  requiring  attention 
outside  of  the  time  regularly  set  apart  for  such 
work. 

8.  The  Adjuncts  shall  fill  the    position  of 

12 


Assisting  and  Emergency  Adjunct  alternately, 
changing  from  the  one  branch  to  the  other  every 
three  months. 

9.  No  Adjunct  Attending  Surgeon  shall  be 
absent  on  vacation  unless  the  other  Adjunct  in 
that  service  as  well  as  the  Attending  Surgeon 
are  on  duty. 

10.  In  the  absence  of  one  of  the  Attending 
Surgeons  for  a  period  of  twenty-four  hours  or 
longer,  it  shall  be  the  duty  of  his  Adjuncts  to 
substitute  in  the  following  manner: 

In  contemplated  absences  of  not  more  than 
two  weeks,  the  Assistant  Adjunct  in  the  operat- 
ing room  shall  become  the  Acting  Attending 
Surgeon,  his  colleague  performing  the  duties  of 
Adjunct. 

In  contemplated  absences  of  more  than  two 
weeks,  but  less  than  eight  weeks,  the  Adjuncts 
shall  in  turn  perform  the  duties  of  Acting  At- 
tending Surgeon  and  Adjunct  Attending  Sur- 
geon, the  time  being  divided  into  two  periods  as 
nearly  equal  as  possible. 

In  contemplated  absences  of  eight  weeks  or 
more  the  Adjuncts  shall  change  places  every 
four  weeks. 
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11.  The  Adjuncts  shall  not  be  members  of 
the  Medical  Board. 

PATHOLOGICAL  DEPARTMENT. 

1.  The  Pathologist  and  his  Assistants  shall  be 
appointed  in  the  same  manner  as  the  Attend- 
ing Staff,  as  provided  for  in  Rule  11  on  Medical 
Board . 

2.  The  Pathologist  shall  be  appointed  for  one 
year  at  a  salary  to  be  fixed  by  the  Board  of  Di- 
rectors. He  shall  be  in  daily  attendance  at  the 
Hospital  from  2  to  5  p.m.,  and  shall  have  full 
charge  of  the  work  of  the  Hospital  and  Dispen- 
sary for  his  department.  He  shall  make  all 
pathological  and  microscopical  examinations 
required  in  the  Hospital  and  Dispensary,  and 
shall  report  thereon  to  the  Attending  Physician 
or  Surgeon  in  charge  of  the  case. 

The  Laboratory  shall  be  accessible  to  the 
medical  officers  of  the  Hospital  from  10  a.m. 
to  5  p.m.  daily. 

The   Pathologist  or  his  Assistant  shall 
make  all  postmortem  examinations  at  the  re- 
quest of  the  Attending  Physicians  and  Sur- 
geons, provided  the  consent  for  same  has  been 
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obtained  from  the  nearest  known  relative  or 
from  the  President  of  the  Hospital. 

4.  All  such  postmortem  examinations  shall 
be  made  at  an  hour  to  be  arranged  for  with  the 
Attending  Physician  or  Surgeon. 

5.  The  Assistant  to  the  Pathologist  shall 
make  a  record  of  all  autopsies  in  a  book 
provided  for  that  purpose,  in  which  shall  be  en- 
tered the  name  of  the  deceased,  the  disease,  and 
the  result  of  the  examination  of  all  the  organs, 
with  an  account  of  all  matters  of  special  inte- 
rest, which  shall  be  dictated  during  the  per- 
formance of  the  autopsy  by  the  Pathologist  to 
his  Assistant  or,  in  the  absence  of  the  latter,  to  a 
member  of  the  House  Staff. 

6.  The  Pathologist  shall  have  charge  of  all 
specimens  from  postmortem  examinations  and 
all  such  as  have  been  removed  by  operations  in 
the  Hospital.  He  shall  keep  the  same  in  a 
cabinet  provided  for  that  purpose  and  shall  be 
responsible  for  their  preservation. 

7.  The  Pathologist  shall  keep  a  book,  proper- 
ly indexed,  in  which  shall  be  entered  a  record 
of  all  specimens  submitted  and  the  result  of 
their  examination. 
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8.  The  Pathologist  shall  also  have  charge  of 
all  instruments  in  the  autopsy  room  and  will  be 
held  responsible  for  their  safe-keeping. 

EXAMINING  PHYSICIAN. 

1.  The  Examining  Physician  must  be  of  the 
Hebrew  faith,  and  shall  reside  outside  of  the 
Hospital. 

He  shall  assign  an  hour  each  in  the  morn- 
ing and  afternoon  at  his  office,  and  two  hours 
daily  at  the  Hospital,  for  the  examination  of 
applicants  for  admission,  and  he  shall  visit  such 
as  are  unable  to  appear  in  person,  at  their 
homes. 

3.  He  shall  admit  applicants  in  accordance 
with  the  rules  of  the  Hospital,  reporting  to  the 
Executive  Committee  at  its  regular  meetings  all 
emergency  cases  which  have  been  admitted  or 
refused,  with  his  reason  for  refusal:  he  shall 
also  lay  before  the  Committee  for  consideration 
all  such  cases  on  which  no  action  has  been 
taken  by  him. 

L  All  cases  admitted  by  him  shall  be  reported 
to  the  Superintendent,  who  shall  make  neces* 
sary  provision  for  same. 
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5 .  He  shall  not  peremptorily  refuse  to  admit 
patients  suffering  from  incurable  diseases  nor 
shall  he  admit  cases  of  pregnancy  without  con- 
sultation with  the  Executive  Committee.  Ur- 
gent cases  may  be  admitted  with  the  consent  of 
the  President  or  Vice-President. 

6.  He  shall  assign  newly  admitted  patients  to 
the  respective  departments  provided  for  their 
treatment. 

7.  The  admission  of  patients  suffering  from 
any  of  the  following  diseases  is  interdicted  by 
the  Medical  Board  :  Diphtheria,  Erysipelas, 
Measles,  Scarlatina,  Variola,  Typhus,  Follicu- 
lar Amygdalitis,  Insanity,  and  unmanageable 
forms  of  Delirium  Tremens. 

HOUSE  STAFF. 

1.  The  House  Staff  for  the  Medical  and  Sur- 
gical Divisions  shall  consist  of  a  House,  with 
Senior,  Junior,  and  a  First  and  Second  Externe. 
The  length  of  service  shall  be  six  months  in 
each  position. 

2.  There  shall  also  be  appointed  on  each 
division  two  Provisional  Assistants,  whose  term 
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of  service  shall  be  one  year,  and  who  shall 
not  be  in  the  regular  line  of  promotion. 

3.  No  person  shall  be  eligible  to  a  position  on 
the  House  Staff  unless  he  shall  have  attained 
the  age  of  twenty-one  years  and  have  gradu- 
ated from  a  regular  medical  college. 

4.  The  Second  Externe  on  the  Medical  Divi- 
sion shall,  at  the  expiration  of  his  term  of  six 
months,  be  transferred  to  the  Surgical  Division 
to  act  as  First  Externe  for  the  following  six 
months,  after  which  he  shall  be  again  trans- 
ferred to  the  Medical  Division  with  the  rank  of 
Junior.  The  Second  Externe  on  the  Surgical 
Division  shall  be  transferred  for  six  months  in 
the  same  manner  to  the  Medical  Division,  re- 
turning thereafter  to  the  Surgical  Division  with 
the  rank  of  Junior. 

5.  Whenever  a  vacancy  exists  in  the  House 
Staff,  the  Committee  on  Examination  shall 
have  notices  to  that  effect  posted  on  the  bulle- 
tins of  the  medical  colleges,  and  inserted  in  the 
leading  medical  journals,  stating  the  days  ap- 
pointed for  the  examination  of  applicants;  these 
notices  shall  be  published  at  least  four  weeks 
prior  to  the  (late  of  such  examination. 
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6.  After  such  examination  by  the  Committee, 
the  names  of  all  who  have  applied,  with  the 
marks  obtained  by  each  applicant,  together 
with  the  recommendations  of  the  Committee, 
shall  be  sent  to  the  Board  of  Directors,  who 
shall  then  make  the  appointments. 

7.  The  Board  of  Directors,  by  and  with  the 
advice  of  the  Committee  on  Examination,  shall 
make  the  assigDment  of  accepted  applicants. 

8.  Prior  to  an  appointment  on  the  House 
Staff,  the  applicant  shall  sign  the  following 
agreement:  I  (A.  B.),  a  candidate  for  the  posi- 
tion of  ^Second  Externe,  have  carefully  read  the 
Rules  and  Regulations  of  The  Mount  Sinai  Hos- 
pital, and  agree  faithfully  to  comply  therewith, 
and  to  serve  on  the  House  Staff  on  the  Medical 
(or  Surgical)  Division  for  a  term  of  two  and  a 
half  years,  in  the  respective  grades  of  the  service 
as  provided  for,  if  promoted  thereto. 

0.  Members  of  the  House  Staff,  on  gradua- 
tion, shall  receive  diplomas,  signed  by  the  Presi- 
dent and  Secretary  of  the  Board  of  Directors 
and  the  members  of  the  Medical  Board,  with 
the  seal  of  the  Hospital  attached  thereto. 

10.  The  House  Physician  and  Surgeon,  ac- 
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compartied  by  their  Assistants,  shall  visit  each 
patient  under  their  charge  at  least  twice  daily, 
and  oftener  if  necessary;  the  visits  shall  begin 
between  the  hours  of  8  and  9  A.  M.  and  1  and 
6  P.M. 

11.  The  Externes  and  Provisional  Assistants 
shall  be  on  duty  from  8  a.m.  to  7  p.m  ,  and  until 
12:30  a.m.  when  so  directed  by  their  respective 
House  or  Senior. 

12.  The  House  Physician  and  Surgeon  shall 
visit  newly  admitted  patients  in  their  respective 
department's,  after  their  admission  to  the  ward, 
and  give  necessary  orders  for  their  temporary 
treatment,  subject  to  the  directions  of  the 
Attending,  who  shall  be  notified  of  such  admis- 
sion on  his  first  visit  to  the  Hospital. 

13.  The  House  Physician  and  Surgeon,  or 
the  Seniors  of  each  division,  shall  accompany 
the  Attending  Physician  or  Surgeon  on  his 
visit  to  the  wards. 

14.  Neither  the  House  Physician  nor  Sur- 
geon shall  be  absent  from  the  Hospital,  unless 
the  service  is  in  charge  of  the  Senior,  and  either 
his  Junior  or  one  of  his  Externes  in  their  re- 
spective divisions;  nor  shall  the  Senior  be  absent 
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unless  the  service  is  attended  to  by  the  House 
and  his  Junior  or  one  of  his  Externes  on  each 
division. 

15.  One  member  of  the  Staff  on  each  division 
may  be  absent  from  the  Hospital  between  12 
noon  and  2  P.M.,  and  each  member  of  the  Staff 
may  be  absent  twice  weekly  from  the  Hospital 
not  exceeding  six  hours  between  6 :30  p.  M .  and 
12:30  a.m.;  such  absence  in  any  case  to  be  sub- 
ject to  Rule  14  on  House  Staff. 

16.  Leave  of  absence  from  Hospital  duties 
may  be  granted  for  twelve  consecutive  hours  to 
members  of  the  House  Staff  once  a  month, 
between  the  hours  of  8  A.M.  and  12:30  a.m.,  pro- 
vided the  written  permission  of  the  Attending 
Physician  or  Surgeon  or  his  Adjunct  on  duty, 
and  the  consent  of  the  Superintendent  of  the 
Hospital,  have  been  obtained. 

17.  Leave  of  absence  from  the  Hospital  over 
night,  of  Internes  on  the  House  Staff,  will  be 
granted  only  in  cases  of  emergency,  and  then 
only  after  obtaining  permission  from  the  At- 
tending or  his  Adjunct  on  duty,  and  with  the 
consent  of  the  Superintendent. 

18.  Vacations,  not  exceeding  two  weeks, 
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during  each  year  of  service,  may  be  granted  to 
members  of  the  House  Staff  by  written  per- 
mission of  the  Attending  Physicians  or  Sur- 
geons on  duty,  with  the  approval  of  the  Presi- 
dent or  Vice-President  of  the  Hospital. 

19.  Members  of  the  House  Staff  shall  record 
in  a  book  the  time  of  their  departure  from  and 
return  to  the  Hospital. 

20.  The  Senior  Assistants,  under  the  direction 
of  the  House  Physician  and  Surgeon,  shall  keep 
in  a  book  a  record  of  all  patients  admitted  to, 
and  discharged  from,  the  Hospital.  This  record 
shall  state  the  patient's  name,  age,  sex,  occu- 
pation, civil  condition,  nativity,  date  of  admis- 
sion, disease  or  injury,  its  progress,  treatment 
and  termination,  and  the  date  of  discharge. 
They  shall  also  make  daily  entries  in  the  histo- 
ries as  directed  by  the  Attending  Physician  or 
Surgeon. 

21.  The  House  Physician  and  Surgeon  shall 
be  responsible  for  the  correctness  of  the  record, 
for  the  indexing  and  preservation  of  the  com- 
pleted  histories,  and  for  their  being  placed  in 
the  library  of  the  Hospital. 

The  House  Physician  and  Surgeon  shall  enter 
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in  books  all  prescriptions  for  patients  and  requi- 
sitions for  extra  supplies  of  food  and  liquors  for 
each  ward. 

22.  The  House  Physician  and  Surgeon  must 
sign  all  orders  given  by  them  to  the  nurses. 
When  their  professional  duties  prevent  them 
from  doing  so,  they  may  assign  this  to  another 
member  of  the  House  Staff. 

23.  The  House  Physician  or  Surgeon  shall 
give  orders  to  nurses  when  baths  shall  be  given 
to  patients. 

24.  The  House  Surgeon  shall  give  timely 
notice  to  the  Superintendent  whenever  the 
operating  room  is  required,  and  shall  direct  the 
disposition  to  be  made  of  bandages,  dressings, 
etc.,  after  operations. 

25.  The  House  Staff  shall  suspend  all  dressing 
and  other  treatment  of  patients  in  the  wards 
while  meals  are  being  served,  except  in  cases 
of  urgent  necessitj^. 

26.  The  House  Physician  and  Surgeon  shall 
make  immediate  report  of  all  deaths  occurring 
in  their  divisions  to  the  Superintendent  of  the 
Hospital. 

27.  The  House  Physician  and  Surgeon  shall, 
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at  the  end  of  each  month,,  report  in  writing  to 
the  Executive  Committee  the  names  of  all  ad- 
missions, discharges,  and  deaths  during  the 
month;  they  shall  also,  on  the  first  of  December 
in  each  year,  make  a  written  annual  report 
giving  a  classified  list  of  the  diseases  treated 
and  the  operations  performed  during  the  pre- 
ceding twelve  months:  the  latter  report  must 
be  approved  by  the  Medical  Board  before  being 
submitted  to  the  Board  of  Directors. 

28.  The  Assistants  shall  be  subject  to  the 
orders  of  the  House  Physician  and  House  Sur- 
geon, and  shall  perform  such  duties  as  may  be 
required  of  them. 

29.  The  House  Physician  or  House  Surgeon 
may,  during  the  absence  of  the  Examining 
Physician,  examine  and  admit  accident  and 
urgent  cases  not  specially  prohibited.  All 
such  admissions  shall  be  reported  by  him  to  the 
Examining  Physician  at  his  next  visit. 

30.  Serious  cases  shall  be  promptly  reported 
by  the  House  Physician  or  Surgeon  to  their 
respective  Attending  for  his  aid. 

31.  The  House  Surgeon  may  perform  minor 
operations  by   direction  of  the4  Attending  or 
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Adjunct  Surgeon;  in  case  of  extreme  emergency, 
when  the  services  of  one  of  the  Attending  or 
Adjunct  Attending  Surgeons  cannot  be  ob- 
tained, the  House  Surgeon  holding  his  position 
by  promotion  may  perform  a  capital  operation, 
after  obtaining  the  consent  of  the  Superinten- 
dent. 

32.  The  House  Physician  and  Surgeon  shall 
not  discharge  patients,  but  shall  report  and 
recommend  for  discharge,  respectively  as 
" cured, "  et  improved,"  or  "not  improved/'  to 
the  Superintendent  of  the  Hospital,  after  obtain- 
ing consent  therefor  from  the  Attending  Physi- 
cian or  Surgeon  on  duty. 

33.  The  House  Physician  or  Surgeon  shall 
report  and  recommend  insubordinate  patients 
for  discharge  to  the  Superintendent. 

34.  The  House  Physician  and  Surgeon  shall 
make  the  requisitions  for  surgical  instruments 
and  medical  appliances  for  their  respective  de- 
partments, which  shall,  however  be  approved 
and  countersigned  by  an  Attending  Physician 
or  Surgeon  on  duty  before  being  submitted  to 
the  Executive  Committee. 

35.  The  House  Physician  and  Surgeon  shall 
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have  charge  of  all  instruments  and  apparatus 
belonging  to  their  respective  departments,  and 
shall  be  responsible  for  their  good  condition  and 
safe-keeping.  They  shall  keep  an  inventory 
thereof  and  shall  not  allow  any  of  them  to  be 
taken  out  of  the  Hospital.  They  shall,  on  re- 
tiring from  their  service,  have  this  inventory 
countersigned  by  their  successors,  and  de- 
liver same  to  the  Superintendent  of  the  Hos- 
pital. 

3G.  No  member  of  the  House  Staff  shall  en- 
gage in  private  practice  nor  in  an}'  other  busi- 
ness or  profession.  Permission  may  be  given 
by  the  President  or  Superintendent  to  render 
assistance  in  emergency  cases  outside  of  the 
Hospital. 

37.  "No  member  of  the  House  Staff  shall  be 
allowed  to  receive  any  fee  or  emolument  for 
services  rendered. 

38.  The  House  Physician  or  Surgeon,  or 
the  Acting  House  Physician  or  Surgeon  (but 
no  other  member  of  the  House  Staff),  shall 
make  a  test  in  every  case  of  death  in  their 
respective  divisions,  and  shall  certify  to  such 
death  in  a  book  to  be  kept  for  that  purpose  in 
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the  office  of  the  Superintendent,  before  the  body 
is  removed  from  the  ward. 

39.  The  House  Physician  or  Surgeon  shall 
fill  out  the  burial  certificate  and  attach  his  sig- 
nature to  proofs  of  death  on  insurance  policies,  if 
so  requested  by  the  legal  representatives  of  de- 
ceased patients.  These  services  shall  be  with- 
out compensation.  All  other  requests  for  docu- 
ments or  certification  of  documents  concerning 
patients  shall  be  referred  by  the  House  Physi- 
cian or  Surgeon  to  the  President  or  Executive 
Committee  of  the  Hospital  for  instructions. 

40.  Anaesthetics  shall  not  be  administered  ex- 
cept in  the  presence  of  at  least  two  members  of 
the  House  Staff. 

41.  Deaths  resulting  from  anaesthesia  shall 
be  immediately  reported  in  writing  by  the  phy- 
sician in  charge  to  the  President  of  the  Hospi- 
tal, the  Executive  Committee  and  to  the  Presi- 
dent of  the  Medical  Board.  A  committee  of 
three  from  the  Medical  Board,  appointed  by  its 
President,  shall  promptly  investigate  the  case 
and  report  thereon  in  writing  to  the  President 
of  the  Hospital. 

42.  Neither  the  House  Surgeon  nor  his  as- 
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sistants  shall  be  allowed  to  take  active  part  in 
any  postmortem  examination  in  the  Hospital, 
but  may  be  present  thereat  and  act  as  secre- 
taries to  record  the  result  of  the  autopsy. 

43.  Complaints  against  a  member  of  the 
House  Staff  shall  be  reported  to  the  President 
or  Vice-President,  who  shall  refer  the  matter 
to  the  Attending  Physician  or  Surgeon  on  duty 
for  immediate  investigation  and  report,  with  his 
recommendations,  to  the  Executive  Committee. 

44.  The  visiting  of,  or  conversation  with, 
nurses  by  the  House  Staff,  except  in  discharge 
of  their  professional  duties,  is  forbidden. 

45.  The  qualifications  of  a  nurse  shall  not  be 
made  the  subject  of  conversation  or  criticism  by 
the  House  Staff  in  the  presence  of  other  nurses. 

46.  It  shall  be  the  duty  of  the  House  Staff  to 
see  that  all  orders  given  by  any  of  its  members 
are  promptly  entered  by  the  nurses  on  the  bed- 
side slips. 

47.  Complaints  against  nurses  by  the  House 
Physician  or  Surgeon  shall  be  communicated 
to  the  Superintendents  of  the  Hospital  and 
Training  School. 

48.  Any  violation  of  these  rules  by  a  member 
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of  the  House  Staff  shall  subject  him  to  tempo- 
rary suspension  by  the  President  or  Vice-Presi- 
dent, or  suspension  or  removal  by  the  Board  of 
Directors. 

X-RAY  APPARATUS. 

1.  The  X-Ray  apparatus  shall  be  in  charge 
of  the  Engineer  and  of  a  staff  consisting  of  the 
House  Physician  and  Senior  Surgeon,  the  latter 
to  take  office  at  the  beginning  of  the  designated 
terms  and  to  be  instructed  in  the  use  and  care 
of  the  apparatus,  at  the  time,  by  the  Engineer. 

2.  The  apparatus  shall  not  be  used  except 
under  the  personal  supervision  of  a  member  of 
the  X-Ray  Staff. 

3.  It  shall  be  the  duty  of  the  House  Physician 
or  Senior  Surgeon  to  record  in  ink,  in  a  book 
provided  for  that  purpose,  and  at  the  time  of 
the  examination  of  a  patient,  the  following  de- 
tails, properly  signed  by  the  person  making  the 
entry,  date,  time  of  day,  patient's  name,  by 
whom  the  examination  was  ordered,  by  whom 
conducted,  by  whom  the  apparatus  was  manip- 
ulated, how  often  the  patient  was  submitted  to 
the  rays  at  that  examination,  total  time  of  ex- 
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posure  to  the  rays,  total  time  of  exposure  at 
previous  examinations,  and  all  other  important 
data. 

SUPERINTENDENT. 

1.  The  Superintendent  is  the  Executive  Offi- 
cer of  the  Board  of  Directors  and  is  responsi- 
ble to  them  for  the  management  of  the  Hospital. 
He  shall  see  that  their  regulations  and  direc- 
tions are  promptly  and  efficiently  enforced. 

2.  He  shall  see  that  all  admissions  -and  dis- 
charges of  patients  are  made  in  accordance  with 
the  rules.  He  shall  keep  a  book  for  the  pur- 
pose of  entering  therein  the  name  of  every 
patient,  stating  when,  by  whom,  and  for  what 
cause  admitted,  and  by  whom  recommended 
for  discharge. 

o.  On  the  request  of  the  Superintendent  of 
the  Hospital,  the  Superintendent  of  the  Train- 
ing School  shall  suspend  any  nurse  who  has 
committed  an  act  detrimental  to  the  welfare 
of  a  patient;  in  such  case  he  shall  immediately 
notify  the  President  of  the  Hospital. 

4.  He  shall  countersign  all  cards  for  the  dis- 
charge of  patients  before  they  are  permitted  to 
leave  the  Hospital.  Such  cards  shall  first  have 
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been  signed  by  the  House  Physician  or  Sur- 
geon?  and  the  Attending  Physician  or  Surgeon 
in  charge  of  the  patient.  The  Superintendent 
may,  from  charitable  considerations,  withhold 
his  consent  from  any  discharge  ;  in  such  cases 
he  shall  so  state  on  the  record,  with  his  reasons 
therefor,  and  report  the  matter  to  the  Executive 
Committee  at  its  first  session. 

5.  He  shall  have  power  to  engage  and  dis- 
miss any  of  the  employees  of  the  Hospital, 
except  those  appointed  by  the  Board  of  Direc- 
tors and  those  under  the  control  of  the  Train- 
ing School  for  Nurses  ;  he  shall  discharge  any 
employee  guilty  of  profanity,  drunkenness, 
gross  misconduct,  or  of  bringing  any  interdicted 
articles  into  the  Hospital,  and  shall  report  his 
action  in  all  such  matters  to  the  Executive 
Committee  without  delay. 

6.  Upon  written  charges  preferred  by  the 
House  Physician  or  Surgeon,  and  approved  by 
the  Attending  Physician  or  Surgeon  then  on 
duty,  he  may  for  incompetency  discharge  any 
nurse  engaged  by  him. 

7.  He  shall  have  power  to  grant  leave  of 
absence  to  any  nurse  engaged  by  him,  but  only 
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after  the  nurse  shall  have  obtained  consent 
thereto  from  the  physician  in  charge  of  the 
ward. 

8.  He  shall  have  control  and  authority  over 
the  nurses  engaged  by  him.  except  in  matters 
appertaining  to  the  nursing  and  medical  care  of 
the  patients,  which  shall  be  directed  by  the 
physician  in  charge  of  the  ward. 

9.  He  shall  refer  all  applicants  for  admission 
to  the  Examining  Physician,  and  those  admitted 
shall  be  placed  by  him  in  the  proper  ward  for 
such  cases. 

10.  He  shall  give  timely  notice  to  relatives  or 
friends  whenever  the  condition  of  a  patient 
becomes  serious. 

11.  He  shall,  at  the  request  of  a  patient  dan- 
gerously ill,  summon  a  minister  of  the  denomi- 
nation which  the  patient  may  desire,  and  notify 
such  relatives  and  friends  as  the  patient  may 
wish  to  have  present  at  his  bedside. 

12.  On  the  death  of  a  patient,  he  shall  imme- 
diately notify  the  nearest  known  relative  or 
friend,  and  enter  on  the  register  the  patient's 
name  and  the  date  and  cause  of  death.  He 
shall  have  the  body  interred  in  the  Hospital 
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cemetery,  unless  it  is  claimed  by  the  friends  or 
relatives  of  the  deceased.  The  place  of  burial, 
if  known  to  him,  shall  be  entered  in  the  Regis- 
ter of  the  Hospital. 

13.  He  shall  make  a  record  of  the  effects  of  a 
deceased  patient  for  such  disposition  as  the 
Executive  Committee  may  direct. 

14.  He  shall  keep  an  account  of  all  moneys 
received  and  disbursed  by  him  for  the  Hospital, 
and  present  the  same  weekly,  with  vouchers,  to 
the  Executive  Committee  for  audit.  He  shall 
also  keep  a  record  of  all  purchases  made  by  him. 

15.  He  shall  transmit  to  the  Treasurer  all 
moneys  received  by  him,  and  make  a  report 
thereof  to  the  Executive  Committee  at  its 
weekly  meetings. 

16.  He  shall  receive  all  articles  purchased  for 
the  Hospital  and  see  that  they  agree  with  the 
terms  of  purchase,  and  record  same  in  a  book 
kept  for  that  purpose,  reporting  inaccuracies  to 
the  Executive  Committee. 

17.  He  shall  receive  moneys  or  other  articles 
belonging  to  patients,  for  safe-keeping,  give  a 
receipt  therefor,  and  keep  a  record  thereof  in  a 
book  provided  for  that  purpose. 
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IS.  He  shall  visit  every  ward  at  least  twice 
a  clay,  and,  previous  to  retiring  for  the  night, 
shall  see  that  all  the  nurses  are  at  their  posts, 
the  patients  properly  attended  to,  and  the  lights 
and  fires  in  proper  condition.  Should  a  patient 
require  his  attendance,  he  shall  visit  him  during 
the  night,  and,  if  necessary,  summon  the  House 
Physician  or  Surgeon  to  the  bedside. 

19.  He  shall  not  absent  himself 'from  the  Hos- 
pital for  more  than  five  hours  at  any  one  time 
without  permission  from  the  President  or  Vice- 
President,  and  then  only  when  he  has  made 
proper  provision  for  his  service. 

20.  He  shall  see  that  the  Hospital  is  properly 
heated,  ventilated,  and  disinfected,  and  give 
particular  attention  to  its  cleanliness. 

21.  He  shall  not  permit  any  person — except- 
ing such  Internes  of  the  Hospital  as  are  entitled 
thereto  according  to  these  regulations,  and  the 
members  of  his  own  family — to  board  or  lodge 
in  the  Hospital  without  express  permission  of 
the  President,  Vice-President,  or  the  Executive 
Committee.  He  shall  submit  to  the  Executive 
Committee,  monthly,  a  list  of  the  names  and 
wages  of  all  persons  employed  on  the  premises. 


22.  On  the  first  of  December  in  each  year  he 
shall  furnish  the  Executive  Committee  with  an 
inventory  of  all  movable  articles  in  the  Hos- 
pital. 

23.  He  shall  promptly  report  to  the  President, 
Vice-President,  or  Executive  Committee  all 
leaves  of  absence  given  to  members  of  the 
House  Staff  as  per  Rules  16  and  17  governing 
same,  and  any  dereliction  of  duty  on  the  part 
of  any  officer  in  any  department  of  the  Hospital 
or  on  the  part  of  any  of  its  employees. 

ASSISTANT  SUPERINTENDENT. 

1.  The  Assistant  Superintendent  shall  attend 
to  such  duties  as  are  assigned  to  him  by  the 
Superintendent. 

2.  He  shall  promptly  report  to  the  Superin- 
tendent any  dereliction  of  duty  on  the  part  of 
any  one  connected  with  the  Hospital  or  Dispen- 
sary. 

3.  During  the  absence  of  the  Superintendent 
he  shall  assume  his  duties. 

4.  He  shall,  if  required,  be  in  attendance  at 
the  Dispensary  and  keep  an  account  of  the  re- 
ceipts and  the  statistics  of  that  department. 
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MATROX. 

1.  The  Matron  shall  supervise  the  household 
of  the  Hospital,  the  laundry,  and  linen  room. 

2.  She  shall  pay  special  attention  to  the 
quality  of  the  food  prepared  for  the  patients, 
and  see  that  the  articles  on  the  diet  list  are 
furnished  as  ordered  by  the  physicians.  She 
shall  report  all  complaints  made  to  her  by  the 
patients,  to  the  Superintendent. 

3.  She  shall  make  daily  inspection  of  the 
household,  wards,  halls,  and  corridors,  and  be 
responsible  for  their  cleanliness. 

4.  She  shall  keep  an  account  of  all  supplies  of 
linen,  clothing,  blankets,  bedding,  etc.,  and  of 
their  final  disposition,  and  shall,  upon  request, 
render  reports  thereof  to  the  Ladies'  Auxiliary 
Society  and  to  the  Executive  Committee. 

5.  She  shall  have  control  of  all  female  em- 
ployees except  nurses,  see  that  their  duties  are 
properly  performed,  and  report  any  neglect 
thereof  to  the  Superintendent. 

0.  She  shall  see  that  the  closets  where  the 
patients'  clothing  is  kept  are  washed  out  at 
least  once  a  month  with  carbolic  or  other  disin- 
fecting solutions. 
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ASSISTANT  SECRETARY. 

1.  His  hours  of  service  shall  be  from  8  A.M. 
to  6  p.m.:  on  Sundays  from  9  a.m.  to  1  p.m. 

2.  He  shall  keep  all  books  and  records  of  the 
Hospital  and  attend  to  all  necessary  corre- 
spondence, including  such  as  may  be  referred  to 
him  by  the  Secretary  and  the  Superintendent. 

3.  He  shall  attend  the  meetings  of  the  Exec- 
utive Committee  and.  upon  request,  those  of 
other  committees,  and  keep  the  records  of  their 
proceedings. 

4.  During  the  absence  of  the  Secretary  he 
shall,  at  the  request  of  the  Board  of  Directors, 
keep  the  minutes  of  its  meetings. 

APOTHECARY. 

1.  The  Apothecary  shall  compound  all  medi- 
cines prescribed  by  the  Physicians  and  Surgeons 
in  the  Hospital  and  Dispensary. 

2.  He  shall  be  on  duty  from  8  a.m.  to  8  p.m., 
and  be  responsible  for  the  condition  of  the 
Pharmacy. 

3.  He  shall  deliver  medicines  and  articles  for 
the  Hospital  upon  signed  orders  entered  in  the 
prescription  book,  and  for  the  Dispensary  and 
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Outdoor  service  only  upon  authorized  prescrip- 
tions. 

•i.  He  shall  send  all  medicines  ordered  to  the 
respective  wards,  properly  labelled  as  to  con- 
tents and  number  of  the  ward,  with  directions 
for  their  use. 

5.  He  shall  keep  on  hand  splints,  bandages, 
and  muslin  of  such  sizes  and  in  such  quantities 
as  shall  be  directed  by  the  Surgeons,  and  keep 
an  account  of  the  disposition  thereof.  No 
wines,  spirits,  or  mineral  waters  shall  be  dis- 
pensed except  on  the  doctors'  prescriptions.  He 
shall  keep  supplies  of  all  liquors  and  mineral 
waters  in  the  liquor  room  under  lock  and  key. 

6.  He  shall  make  requisitions  upon  the  Exec- 
utive Committee  for  all  drugs,  medicines,  and 
other  supplies  that  may  be  required  in  his 
department. 

7.  He  shall  keep  a  book  in  which  shall  be 
entered  all  supplies  received  in  his  department, 
stating  the  price,  quantity,  from  whom  pur- 
chased, and  when  received. 

8.  He  shall  examine  all  goods  delivered  to  his 
department,  return  inferior  articles,  and  report 
such  action  to  the  Executive  Committee. 
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9.  He  shall  assist  the  Engineer  in  disinfecting 
the  Hospital  whenever  required. 

10.  Unless  otherwise  provided  by  the  Board 
of  Directors,  he  shall  board  and  lodge  in  the 
Hospital,  and  not  absent  himself  therefrom 
without  the  permission  of  the  Superintendent. 

11.  He  shall  not  become  a  student  of  medi- 
cine during  his  term  of  service. 

ASSISTANT  APOTHECARIES. 

1.  Unless  otherwise  provided  by  the  Board 
of  Directors,  they  shall  board  and  lodge  in  the 
Hospital . 

2.  They  shall  assist  the  Apothecary,  be  sub- 
ject to  his  orders,  and  perform  such  duties  as 
may  be  assigned  to  them. 

3.  They  shall  not  absent  themselves  at  the 
same  time  as  the  Apothecary,  nor  without  his 
consent  and  the  permission  of  the  Superin- 
tendent. 

ENGINEER. 

1.  The  Engineer  shall  have  charge  and  be 
responsible  for  the  care  of  the  boilers,  engine, 
machinery,  tanks,  plumbing,  and  apparatus  of 
all  kinds. 
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2.  He  shall  provide  for  an  adequate  supply  of 
hot  and  cold  water:  keep  the  steam  pipes,  boil- 
ers, force  pumps,  laundry  and  other  machinery 
and  iron  work  in  good  order  and  repair.  He 
shall  be  responsible  for  the  economical  use  of 
coal  and  steam,  and  for  the  neat  and  orderly 
condition  of  the  engine  house  and  everything 
connected  therewith. 

3.  It  shall  be  his  duty  during  the  winter  sea- 
son to  maintain  a  uniform  temperature  of  66° 
to  68°  Fahrenheit  throughout  the  buildings. 

4.  All  employees  in  his  department  shall  be 
under  his  control:  he  shall  promptly  report  to 
the  Superintendent  any  misconduct  or  negli- 
gence on  their  part.  He  shall  also  inform  the 
Superintendent  when  supplies  or  repairs  are 
required  in  his  department. 

5.  He  shall  be  responsible  for  the  cleanliness 
and  good  order  of  the  yard  and  lawns. 

6.  He  shall,  under  the  direction  of  the  House 
Physician  and  Surgeon,  disinfect  all  clothing 
sent  to  him.  and  make  disposition  thereof  as 
directed  by  the  Physicians  or  the  Superinten- 
dent. 

7.  In  case  of  tire,  he  shall  take  charge  of  the 
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fire  extiuguishers  and  hose,  and  direct  the  em- 
ployees of  the  Hospital  in  rendering  all  neces- 
sary assistance. 

8.  He  shall  disinfect  the  wards  with  the  as- 
sistance of  the  Apothecary. 

9.  He  shall  not  leave  the  Hospital  without 
the  permission  of  the  Superintendent. 

NURSES. 

1.  The  nursing  of  patients  in  the  wards  of 
the  Hospital  shall,  during  the  pleasure  of  the 
Board  of  Directors,  be  under  the  charge  of 
"  The  Mount  Sinai  Training  School  for  Nurses," 
subject  to  the  rules  laid  down  for  their  govern- 
ment. 

2.  Nurses  engaged  by  the  Superintendent  of 
the  Hospital  shall  be  under  his  authority  in  all 
but  medical  matters .  Nurses  from  the  Training 
School  on  duty  in  the  Hospital  shall  be  under 
the  direction  of  the  Physician-in-Charge  in 
matters  relating  to  the  medical  care  of  the 
patients,  and  under  the  supervision  of  the  Su- 
perintendent of  the  Training  School  in  matters 
relating  to  government  and  discipline. 

3.  There  shall  be  three  nurses  for  each  ward 
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— a  Head  Nurse,  a  Senior  and  a  Junior  Assist- 
ant. There  shall  also  be  one  Night  Nurse  for 
each  ward.  The  wards  shall  be  in  charge  of 
either  the  Head  or  the  Senior  Nurse,  both  of 
whom  shall  not  be  absent  at  the  same  time 

4.  Day  Nurses  shall  be  on  duty  from  7  a.m. 
until  7  p.m..  and  Night  Nurses  from  7  p.m.  to 

7  A.M. 

5.  Nurses  shall  receive  all  orders  concerning 
the  medical  care  of  patients  from  the  House 
Physician  and  House  Surgeon.  When  the 
House  Physician  or  Surgeon  is  not  present,  or- 
ders given  direct  by  the  Attending  to  the  Nurses 
shall  be  carried  oat  at  once  and  communicated 
to  the  House  on  his  first  visit  to  the  ward. 
Nurses  will  be  held  responsible  for  the  execu- 
tion of  all  medical  orders  given  by  the  Attend- 
ing or  House  Physician  or  Surgeon. 

6.  Nurses  shall  wear  the  uniform  of  the 
Training  School  while  on  duty:  and  Night 
Nurses  shall  wear  slippers  or  other  noiseless 
shoes. 

7.  Nurses  must  remain  in  the  wards  while  on 
duty.  Night  Nurses  must  not  screen  their 
desks,  nor  screen  their  lamps  with  paper  shades. 
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8.  Nurses  will  be  held  responsible  for  proper 
supervision  of  the  patients  with  reference  to 
their  whereabouts  and  safety. 

9.  Nurses  must  preserve  order  in  their  wards, 
not  allow  patients  to  loiter  about  the  stairways 
or  lavatories,  nor  send  them  on  errands. 

10.  They  shall  attend  to  the  ventilation  of  the 
wards  under  the  direction  of  the  House  Physi- 
cian or  Surgeon,  shall  see  that  the  temperature 
in  the  wards  is  kept  between  66°  and  68°  Fahr- 
enheit, and  shall  report  any  interference  with 
their  duties  to  the  medical  officer  in  charge. 

11.  Requisition  books  for  medicines  and 
liquors  for  patients  shall  be  left  at  the  Doctor's 
office  before  8  o'clock  a.m„  for  his  signature  and 
approval,  taken  to  the  Apothecary  before  8:40 
a.m.,  and  called  for  not  later  than  II  o'clock 
A.M.  Prescriptions  shall  be  taken  to  the 
Apothecary  by  one  of  the  Nurses  immediately 
after  the  visits  of  the  House  Physician  or  Sur- 
geon. 

12.  Medicine  chests  shall  be  kept  under  lock 
and  key.  Poisonous  medicines  shall  be  kept  in 
a  separate  section  thereof,  labelled  with  distinc- 
tive marks.    Keys  to  the  medicine  chests  shall 
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be  furnished  to  all  Nurses;  but  the  Head,  Senior, 
and  Night  Nurses  shall  have  sole  custody  of  the 
keys  to  the  section  containing  poisonous  medi- 
cines. 

13.  All  orders  for  diet  must  be  given  by  the 
House  Physician  or  Surgeon.  Diet  lists  must 
be  ready  for  the  approval  of  the  House  Physi- 
cian and  Surgeon  every  evening  at  5  o'clock. 
The  lists  must  be  taken  to  the  Superintendent's 
office  by  5 :30  P.  M.  Liquors,  medicines,  and  food 
shall  be  given  to  patients  by  Nurses  only. 

14.  The  Head  Nurse  shall  keep  and  hand  over 
to  her  successor  an  inventory  of  all  medical  and 
surgical  appliances,  such  as  ice-bags,  air-cush- 
ions, thermometers,  syringes,  and  other  instru- 
ments in  use  in  the  wards;  she  shall  promptly 
bring  to  the  Superintendent's  office  all  articles 
that  have  become  useless  or  that  require  repair. 
Nurses  must  replace  at  their  expense  any  of  the 
above-mentioned  articles  which  have  become 
damaged  or  broken  through  their  neglect. 

15.  The  Head  Nurse  shall  see  that  the  wards 
are  in  proper  condition  and  the  patients  at- 
tended to  before  leaving  them  to  the  Night 
Nurses. 
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16.  Beds  and  bureaus  shall  be  kept  at  least 
one  foot  from  any  wall  and  from  one  another. 

17.  Nurses,  if  so  ordered  by  the  House  Physi- 
cian or  Surgeon,  shall  bathe  newly  admitted 
patients  before  providing  them  with  Hospital 
clothes.  Patients  must  have  a  full  bath  once  a 
week,  unless  otherwise  ordered  by  the  Ph}Tsician, 
but  not  before  two  hours  after  a  full  meal. 
The  clothing  o£  the  patient,  with  a  list  thereof, 
shall  be  labelled  and  placed  in  the  clothes  room 
by  the  nurse  until  the  patient  leaves  the  Hospi- 
tal. Garments  requiring  disinfection  shall  be 
sent  by  the  Nurse  to  the  Engineer  for  that  pur- 
pose. When  necessary  to  destroy  them,  author- 
ity will  be  given  therefor  by  the  House  Physi- 
cian or  Surgeon. 

18.  Cards  for  the  discharge  of  patients,  signed 
by  the  House  Physician  or  Surgeon,  must  be 
taken  by  the  Nurse  to  the  Superintendent  of  the 
Hospital  for  his  directions.  The  names  of  dis- 
charged patients,  the  number  of  the  bed  and 
date  of  discharge  shall  be  entered  by  the  Head 
Nurse  in  a  book  kept  in  the  ward. 

19.  The  Nurse  in  charge  shall  accompany  pa- 
tients leaving  the  Hospital  to  the  Superinten- 
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dent's  office,  and  state  to  him  or  his  Assistant 
the  name  of  the  patient  and  the  ward  from 
which  he  or  she  is  discharged.  The  Nurse  shall 
see  that  the  patient  is  properly  dressed,  and  if 
the  patient's  clothing  is  insufficient  or  unfit  for 
wear,  shall  apply  to  the  Matron  for  such  arti- 
cles as  are  required. 

"JO.  No  Nurse  shall  be  present  at  any  post- 
mortem examination. 

21.  Nurses  are  forbidden  to  place  or  wash 
clothes  in  the  bath-tubs,  sinks,  or  wash-bowls 
used  in  the  wards. 

22.  Nurses  are  forbidden  to  place  vessels, 
bottles,  or  other  articles  on  the  lead  safes  of  the 
plumbing  apparatus  or  under  the  heating 
pipes. 

23.  Nurses  must,  without  delay,  place  all 
soiled  bedding,  bedclothing,  and  clothing  in 
wooden  or  tin  pails,  and  have  same  removed  to 
the  steam  boxes,  laundry,  or  engine  room,  as 
may  be  required. 

24.  Nurses  must  have  surgical  dressings  and 
bandages,  for  which  there  is  no  further  use, 
promptly  removed  from  the  wards,  to  be  dis- 
posed of  as  directed  by  the  House  Surgeon. 
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25.  The  taking  of  regular  afternoon  tempera- 
tures must  not  be  begun  before  4  o'clock,  unless 
otherwise  ordered. 

26.  The  Head  Nurse  shall  see  that  the  pa- 
tients are  supplied  with  the  extra  or  special  diet 
prescribed,  and  report  to  the  Matron  when  food 
for  patients  is  not  properly  prepared  or  served. 

27.  A  weekly  requisition  for  all  necessary 
supplies  shall  be  made  by  the  Head  Nurse;  she 
shall  deliver  rubber  goods  requiring  repair  or 
exchange  to  the  Superintendent. 

28.  Deaths  shall  be  promptly  reported  by  the 
Head  Nurse  to  the  Physician  in  charge.  After 
the  death  test  has  been  made  by  him,  she  shall 
enter  same  in  the  death  book,  which  she  shall 
obtain  from  the  office  of  the  Superintendent  of 
the  Hospital.  The  Physician  in  charge  and  the 
Nurse  shall  both  affix  their  signatures  to  this 
entry  and  the  book  shall  be  returned  by  the 
Nurse  to  the  Superintendent,  to  whom  the  death 
shall  be  reported.  The  body  shall  be  removed 
within  one  hour  after  death,  enveloped  in  a 
sheet,  with  a  slip  attached  on  which  the  name 
of  the  patient  and  number  of  the  ward  shall 
be  written. 
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29.  Loud  talking  across  wards  or  halls  by  the 
Nurses  is  forbidden. 

30.  Nurses  are  prohibited  from  receiving  any 
compensation,  gift,  or  fee,  except  with  permis- 
sion from  the  Executive  Committee. 

31.  Head  Nurses  will  be  held  responsible  for 
the  good  condition  and  order  of  the  ward,  the 
kitchen,  closets,  and  lavatory  attached  thereto, 
and  for  the  clean  and  serviceable  condition  of 
all  utensils. 

32.  The  Head  Nurse  shall  make  a  daily  re- 
port at  8  a.m.  to  the  Superintendent  of  the 
Hospital  of  the  condition  of  her  ward  when 
taking  charge  thereof  in  the  morning. 

33.  Nurses  making  reports  to  the  House  Phy- 
sician or  Surgeon  at  his  room  shall  not  enter 
same. 

34.  On  visiting  days,  at  least  half  an  hour 
before  visiting  time,  the  Head  Nurse  shall  take 
to  the  Superintendent's  office,  a  list  of  those 
patients  who  are  forbidden  by  the  House  Phy- 
sician or  Surgeon  to  receive  visitors. 

35.  Nurses  must  not  allow  patients  to  receive 
food  or  drink  other  than  their  prescribed  diet, 
nor  from  visitors,  except  with  permission  from 
the  Physician  in  charge. 
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36.  Nurses  must  enforce  the  rules  and  regu- 
lations relating  to  patients  in  their  wards. 
They  must  report  any  violation  thereof  to  the 
Superintendent  or  to  the  House  Physician  or 
Surgeon. 

37.  All  wards  must  he  in  order  by  8:30  a.m. 

38.  Neglect  of  duty  or  violation  of  any  regu- 
lation will  be  followed  by  the  suspension  or 
dismissal  of  the  offending  Nurse. 

ORDERLIES. 

1.  Orderlies  shall  enter  upon  duty  at  6 :30  A.  M. 
and  remain  until  7  p.m.  Night  Orderlies  shall 
report  for  duty  at  7  P.M.  and  remain  until 
relieved  by  the  Day  Orderlies. 

2.  The  hours  for  the  meals  of  Orderlies  and 
Nurses  engaged  by  the  Superintendent  of  the 
Hospital  shall  be  as  follows: 

Breakfast,  6:30  and  7:00  a.m. 
Dinner,  12:00  and  12:30  P.M. 
Supper,  6:00  and  6:30  P.M. 
Sunday  Supper,  5:30  and  6:00  P.M. 

3.  Orderlies  are  prohibited  from  receiving 
any  compensation,  gift,  or  fee,  except  with 
permission  from  the  Executive  Committee. 
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4.  Orderlies  shall  lift,  carry,  and  transfer 
patients  when  necessary. 

5.  Orderlies  are  under  direct  supervision  of 
the  Superintendent  of  the  Hospital,  and  shall 
be  subject  to  all  the  rules  governing  the  service 
in  the  wards. 

PRIVATE  PATIENTS. 

1.  Persons  not  afflicted  with  diseases  pro- 
hibited by  the  rules  may  be  admitted  into  pri- 
vate rooms  upon  payment  of  the  established 
schedule  rates. 

2.  Non-residents  must  send  their  name,  age, 
and  address,  and  furnish  a  certificate  from  a 
regular  physician  with  the  full  diagnosis  of  the 
disease. 

3.  The  schedule  of  prices  charged  for  private 
rooms  shall  be  posted  in  the  office  of  the  Super- 
intendent and  in  all  private  rooms.  Printed 
copies  thereof  and  of  the  rules  governing  this 
service  shall  be  forwarded  to  applicants  when 
desired. 

4.  Payment  for  private  rooms  must  be  maile 
weekly  in  advance.  No  return  shall  be  made 
of  the  payment  for  the  first  week  in  case  the 

50 


room  is  not  occupied  for  the  full  week,  but  a 
pro  rata  share  may  be  returned  for  a  part  of 
any  subsequent  week  where  the  room  is  va- 
cated before  the  expiration  of  that  week. 

5.  Reductions  from  the  schedule  prices  estab- 
lished for  private  rooms  can  only  be  made  by 
the  Board  of  Directors. 

6.  Private  patients  are  entitled  to  board, 
medicines,  and  nursing,  without  additional 
charge,  except  as  provided  in  Rules  7,  8,  and 
9  on  "  Private  Patients." 

7.  Private  patients  requiring  special  nurses, 
in  addition  to  the  nurses  provided,  shall  be 
charged  twenty-five  dollars  per  week  or  four 
dollars  per  day  for  each  nurse  furnished. 

8.  Attending  or  Adjunct  Physicians  or  Sur- 
geons may  arrange  for  a  fee  to  be  paid  by 
patients  sent  by  them  to  the  private  rooms  of 
the  Hospital. 

9.  Patients  applying  directly  to,  and  who  are 
received  into  private  rooms  of  the  Hospital, 
whose  circumstances  permit,  shall  pay  a  proper 
fee  to  the  Attending  for  professional  services 
rendered.  In  case  of  any  disagreement  as  to 
the  amount  of  such  fee,  the  matter  shall  be 
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arranged  by  the  Superintendent  of  the  Hospi- 
tal. When  a  patient  claims  inability  to  pay  for 
such  services,  the  Superintendent  shall  inves- 
tigate the  truthfulness  of  his  statement  and 
decide  the  question  upon  the  facts.  Any  dis- 
agreement in  such  cases  between  the  Attending 
and  the  Superintendent  may  be  brought  before 
the  Executive  Committee  for  final  action. 

AVARI>  PATIENTS. 

1.  Indigent  patients  shall  be  treated  free. 
Those  able  to  pay  shall  be  charged  seven  dollars 
per  week,  and  shall  then  not  be  considered  as 
receiving  the  bounty  of  the  Hospital. 

2.  Patients  are  forbidden  to  use  profane  or 
indecent  language,  to  play  cards,  smoke  or  use 
tobacco  in  any  form,  or  procure  or  use  intoxicat- 
ing liquors. 

3.  Patients  shall  not  visit  other  wards  except 
by  permission  of  the  Superintendent. 

4.  Patients  shall  not  enter  the  dead-house, 
laundry.,  engine  room,  kitchen,  or  any  of  the 
attendants'  rooms,  nor  loiter  in  the  halls,  about 
the  stairways,  or  in  the  lavatories. 

5.  Food  or  drink  sent  or  brought  by  visitors 
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or  friends  shall  not  be  received  by  the  patient 
without  the  permission  of  the  House  Physician 
or  Surgeon. 

6.  Patients  are  not  permitted  to  purchase 
food  or  other  articles,  nor  have  such  purchases 
made  for  them  by  an  attendant. 

7.  Patients  shall  not  leave  the  wards  without 
the  permission  of  the  House  Physician  or  Sur- 
geon or  of  the  Nurse  in  charge. 

8.  Loud  talking  across  wards  or  halls,  or 
noise  disturbing  the  quiet  or  order  of  the  ward, 
is  strictly  forbidden. 

9.  Patients  shall  not  show  visitors  or  friends 
through  the  Hospital. 

10.  Patients  are  forbidden  to  offer  any  gift, 
compensation,  or  fee  to  any  doctor,  nurse,  or 
employee  of  the  Hospital. 

11.  Patients  will  be  held  responsible  for  any 
improper  use  of  the  lavatories,  closets,  or  bath- 
rooms. They  are  expected  to  be  cleanly  in 
their  habits  and  orderly  in  their  conduct,  and 
any  violation  of  this  rule  will  subject  the  offen- 
der to  discharge. 

12.  Complaints  of  ill-treatment,  neglect,  or  of 
any  irregularity  in  diet  may  be  made  to  the 
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Superintendent  of  the  Hospital,  to  a  Director, 
or  to  the  Executive  Committee. 

13.  In  case  of  any  violation  of  these  rules  the 
patient  shall  be  immediately  reported  by  the 
Nurse,  and  may  be  discharged  (if  physical  con- 
ditions permit)  upon  the  recommendation  of 
the  House  Physician  or  Surgeon  and  with  the 
approval  of  the  Superintendent  of  the  Hospital. 

VISITING  DAYS  ANI>  RULES  FOR 
VISITORS. 

1.  Patients  (except  children)  when  admitted 
to  the  Hospital  will  receive  two  cards  entitling 
the  bearers  thereof  to  visit  such  patient  during 
visiting  hours,  as  follows: 

Wednesdays,        .       .       2  to  3  P.M. 

Saturdays,     .       .       .       2  to  4  P.M. 

Sundays,       .       .       .       2  to  4  p.m. 
Visits  to  children  shall  be  allowed  only  by 
permission  of  the  Superintendent  of  the  Hos- 
pital. 

2.  Non-residents  may  be  allowed  to  visit 
patients  on  other  than  the  regular  visiting  days 
by  permission  of  the  Superintendent. 

3.  Friends  accompanying  applicants  for  ad- 
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mission,  too  ill  to  give  an  account  of  their  condi- 
tion, must  remain  until  the  doctor  has  made  an 
examination  of  the  applicant. 

4.  Parents  or  friends  of  children  who  have 
been  admitted  must  remain  until  the  history  of 
the  patient  has  been  taken. 

5.  Visitors  are  not  allowed  to  give  food  or 
drink  to  patients  without  the  permission  of  the 
House  Physician  or  Surgeon. 

GENERAL  RULES. 

1.  Loud  talking  in  halls  or  corridors,  or 
noise  calculated  to  disturb  the  quiet  of  the  Hos- 
pital, is  strictly  forbidden. 

2.  Smoking  in  the  offices  of  the  Hospital  or  in 
the  halls  or  corridors  will  not  be  allowed. 

3.  All  lights  in  the  wards  must  be  lowered  at 
9  p.m.  in  the  summer  and  at  8  P.M.  in  the  win- 
ter months. 

■4.  Lights  in  rooms  of  Orderlies  or  other  em- 
ployees of  the  Hospital  must  be  extinguished 
at  10:30  P.M. 

OUTDOOR  DISTRICT  SERVICE. 

The  Outdoor  Service  provides  medical  attend- 
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ance,  nurses,  and  medicines,  without  charge, 
for  the  sick  poor  in  their  homes,  when  no  im- 
mediate provision  can  be  made  for  them  in  the 
Hospital  at  the  time  of  their  application. 

1.  Districts  shall  be  assigned  for  the  service 
of  each  of  these  Physicians  by  the  Hospital 
Committee  on  Outdoor  Service. 

2.  It  shall  be  the  duty  of  the  Outdoor  Dis- 
trict Staff  to  attend,  without  charge,  patients 
whose  applications  have  been  favorably  acted 
upon  by  the  Examining  Physician  or  the  Exec- 
utive Committee  of  the  Hospital. 

3.  Members  of  the  Staff  shall  be  notified, 
either  by  the  Examining  Physician  or  the 
Superintendent  of  the  Hospital,  when  and 
where  their  services  are  required  ;  and  it  shall 
be  the  duty  of  the  Physicians  so  notified  to  visit 
these  patients  promptly. 

4.  District  Physicians  shall  visit  patients  reg- 
ularly, and  shall  report  their  condition  to  the 
Examining  Physician  of  the  Hospital  on  Friday 
of  each  week. 

5.  Should  the  Physician  find,  on  his  first  visit 
to  a  patient,  that  his  services  are  not  required, 
he  shall  promptly  notify  the  Examining  Physi- 
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cian  of  the  Hospital  and  state  the  particulars 
of  the  case. 

6.  Notice  shall  be  given  by  the  Superinten- 
dent to  the  District  Physician,  when  a  patient  in 
his  charge  has  been  notified  of  his  admission 
into  the  Hospital,  After  such  notice  (unless 
the  patient  cannot  be  moved  to  the  Hospital) 
the  Physician  may  discontinue  his  visits. 

7.  The  District  Physician  may  refer  patients 
in  his  charge  (where  the  condition  of  the  patient 
justifies  such  action)  to  The  Mount  Sinai  Hos- 
pital Dispensary  for  treatment. 

8.  Prescriptions  on  authorized  blanks  from 
the  District  Physician  for  patients  in  uptown 
districts  will  be  prepared  by  the  Hospital 
Druggist,  without  charge,  from  11  to  12  o'clock 
a.m.  and  from  4  to  5  P.M.  daily.  Those  for 
downtown  districts  will  be  supplied,  free  of 
charge,  by  an  apothecary  specially  designated 
by  the  Committee  on  "  Outdoor  District  Ser- 
vice." 

9.  Physicians  are  required  to  use  due  economy 
in  dispensing  medicines,  dressings,  and  band- 
ages; the  latter  will  be  furnished  by  the  Hos- 
pital pharmacy  only. 
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10.  Nurses  of  The  Mount  Sinai  Training 
School  will  attend  patients  in  charge  of  the 
District  Staff,  and  may  be  obtained  upon  appli- 
cation of  the  Physician  to  the  Superintendent 
of  the  Hospital. 

11.  The  Physician  shall  leave  written  instruc- 
tions with  the  patient,  stating  the  service  re- 
quired of  the  Nurse,  in  order  that  proper  at- 
tention may  be  given  to  the  patient. 

12.  Physicians  and  Nurses  are  not  allowed  to 
receive  a  fee  or  emolument  of  any  kind  from 
District  patients. 

13.  Where  a  patient  desires  to  employ  a 
District  Physician  as  his  private  attendant,  the 
District  Physician  in  charge  must  notify  the 
Examining  Physician  or  Superintendent  of  the 
Hospital  in  writing.  In  such  cases  the  patient 
shall  be  notified  that  his  name  has  been  dropped 
from  the  District  Service  and  from  the  waiting 
list  of  the  Hospital. 
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